
How to Access PPDB Web Reports 
 

Note: Before you can access any of the PPDB web reports you must have current PPDB security 
access. If you do not have access please contact group.ppdb@das.state.or.us for instructions on 
requesting access;  or visit the HR Systems and Services web page at 
http://www.das.state.or.us/DAS/HR/HRSS.shtml and complete a PPDB Security Access 
Request. 
 
 

1. Open your web browser and navigate to: 
https://columbia.das.state.or.us:3045/cics/pw55/ppdpw055 
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2. Enter your DAS CICS User ID and Password and click Submit. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
3. Click on the link for the report that you want to view. The report link describes the 

type of report and the date the data was generated.  
 
The example below shows the link to the Statewide EEO report by Job Group which was 
generated on 2/28/09. Agency Specific reports will begin with the agency number while 
statewide reports will begin with ‘State’. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
4. After clicking on the link for the report that you want to view a file download 

confirmation box will appear. Click ‘Open’ to view the report or ‘Save’ to save the 
report.  

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
5. The report will open and display as an Excel spreadsheet. The first row will be the 

column headers which identify the data for each column. You may need to resize 
each column in order to see all data in each cell.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 



 
6. In order to keep and sort the data how you want you must first save the report. 

Select the ‘Save As’ option from your browser.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
7. Select where you want to save the data, the file name you want to save the report as, 

and select the type of file as ‘Microsoft Office Excel Workbook (*.xls) then click 
save.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
8. Open the report you just saved with Excel and now you may sort the data how you 

like. 

 
 
 

If you have any questions or need assistance with PPDB Web Reports please contact 
group.ppdb@das.state.or.us . 
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